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26 Beptember 19086

Bir;

¥With further reference %o the fitting up of
the offige of the Clerk of the Court at Lethbridge, I
have had a conference with the Deputy Minister of
Publie Works, who has authorized me to state that if
you will proeure the necessary furnishings for the
office and have the sawe installed and send the ac-
count for the same, in duplicate, %o me, he will have
a voucher passed for the amount in due course. I
think that you will need a good sized table for ex-
aminations for discovery, taxing cosis, ete., a
eounter desk,fitted up below with converient com-
partments for blank}forms. which forms you will re-
ceive from this office in due course, a standing desk
with convenient compartiments underneath for your of-
fioe books while in use during the day, a desk for
yourself, a cabinet with & number of large drawers
about six or eight inches deep, or some other conven-
ient filing cabinet for your suit papers as well as
for the chattel mortgages, lien notes and naturiliza-
tion or other papers filed with you, & notics board
upon which to pin or heng notices that are required
to be posted up in the Clerk's office, and such neces-

sary baskets, ink, pencils, elastic bands, Bﬁﬂlingax
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wax and other small articles as you may require for
the immediate present. Of course from time to time
these latter articles will be supplied to you from
this Department. Whether you need a $ypewriter or
net depends upon ciroumstences, and probably you will
be able %o judge of the necessity for this better
after having been in office for some 1little time.

You did not say in your letter whether the office
you mentioned was equipped with a vsult, but I hope
that 1% is becmuse it is very imporiant where pracg-
ticable that all original papers sush as chattel
mortgages, lien notes, declarations of partnership,
natur&lization papers, ete., at all events should

be each night put into a safe place in case of fire,
as well as the books of your office. I think that
for the present it will not be adviseble to go to any
mors expense than is siricily necessary for the pur-
peses of your office because the furnishings which
you will put in will probsbly be superseded by a
better oclass of furniture at & not far distant date.
You will probebly be able 1o get & good carpenter to
build you the counter desk, separating your portion
of the office from the part of it to be used by the
publie, the stending desk above meniioned and the
filing cabinet, for a comparatively moderate figure.
However, it is the desire of the Depariment that you
should have all necessary facilities for the carrying
on of the business of your office, and I trust a
great deal io your diseretion in conneetion with the
furnishing of it. DO the best you can and there will

be no difficuliy about your accounts being passed,
I have ordered a seal for your office, but I
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doubt that I will be sble %o get it in this city, and
it 18 not unlikely that it will have to be ordsred
and get from Toronto, so that it may be - some 1little
$ime before it arrives. IN the meantime I am seeing
what I can proeure here as a substitute for a seal
until youw regular geal arrives, and I shall com-
munioate with you further about this before 0ctober
1st. I have also ordered two revelving rubber
stampas for the purpose cf your siamping the papers
that are filed with you as well under the Judicature
Ordinance ss under the veriocus Ordinances relating to
the filing of chattel mortgages, lien notes and
partnership agreemsnis and mechanics' liens, but

I may no% be able %o procure the class of stamp 1
want to get in this city, and 1f I have fo send to
Toronto for it you will have to write on each doeument
gs 1% arrives the date of the filing of 1t and sign
the memorandum as Clerk. You will hear from me fur-
ther ebout this befcore 1ot Qocicher also.

Now with regard toc books, you will doubtless
already have a copy of the Rules of the Supreme CCurs.
I find that there are no avallable ocoples here, and
1 have %elegraphed to the Secreiary of the Law
Sooiety at Regina to send me a number of them.

Shouid they errive I shall send you ong, but in the
meantime you will either have your own copy or be
able to borrow one from some advosate in Lethbridge
$o0 guide §ou in connection with the dutieé of your
office. I shall see that you are supplied with
suffiglent blank forms necessary in connection with
the administration of the Judiocature Ordinance and

also with the forms under the Naturalization Act of
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Canada by October 1lst. I regret that I ocannot send
you a copy of the COnsolidated Ordinances yet because
it will probably not be untll early next year before
the Consolidation of them prepared by myself will be
printad, but upon the same being printed you will of
gourse receive a copy. In the meantime you will
of course doub%less have your own copy of $he Ordinsnoes
of 1898 and the veasrly amendments since that time, and
you will be supplied with the copy of the yearly
Statutes of Alberte, which are now in the course of
being bound snd will be resdy for distridbution on or
befere October kbBih. o

Tha books of your office include ere” Procedurs
Book in which ie reeorded under the heading of each
suit or matier begun in your office the various steps
%aken in the suit or matter. The pages ¢f the Proced-
ure Book, as you will observe, are divided into three
parts, and the better system I think is %o use one of
gach of these paris for each separate sult or matier,
giving the suit or wmatter its approprriate number in the
order 1n which it is begun in your office. In the
second columm on the page will be put the name of the
paper or pleading filed or procesding $aken, the two
small columns on the right of the second column being
intended for the fess pald to you in respect of such
paper, pleading or suit. The nexi itwe columns are for
the date of the filing of the paper or plesding or of
the dakingrof any proogeeding in the action,‘fyd the
last column is for the nams of %the dsfendant filing

such paper, or pleading or $aking such proceeding.
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This Procedure Book is probably tﬁe wost imporiant book
to keep fully and promptly entered up and also %0 keep
accurately, because it 1s by reference te this book
that you should be able $o $ell anybody enquiring
exactly how eny actlon or matter stands in your office,
what proceedings have bsen %aken in such aetion or
matter and when and by whom they have been s8¢ %aken.
The state of eny cause will be represented by the
record in your Procedure Bock under the name of that
gause, and.as I have above remarked, upon each page

of the book there is space for three ceuses. The

book has, as you will observe, & double index, one of
which 1% would be well to use for the name of the
plaintif? in any cause or matter, and the other for
the name of the defendant, so $hait you could turn to
any prodseding taken against a person, if required

g0 to do, or by any person. You will find i% of grea$
agsistance $o0 keep your Index carefully and prompily
noted up; and I $hink you wili also find it of the
utmost importance and assistance not to file away any
any paper among the filings in connection with the
sult to whieh 1% relates before 1% is entered in the
Procedure Book. Doubtless there will be many cccasions
upon which a number of papers will be filed with you
within a yvery short #ime, and you will not have time %0
enter sach one in fthe Procedure Book as i% is received
by you, but in such a case my advice would be to have
all such papers placed in =z basket marked "Not yet
"entered " and then enter up the Procedure Book from
the basket before each of the papers is put in its
gseparate file along with the other papers in the
matfer or suit, I think that you will find 1% is only
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in this way that you can avoid mistakes in the
keeping of your Procedure Book., BRach suit or
matter of course has $o be numbered, and each
filing in such sui$ or matter, as you know, should
have the number of the suit upon i%. If you think
it advisable %0 obtain filing envelopes 8o as %o
keep the papers in each action together, do so,bul
if you do no$ do this be sure and provide yourself
with a good supply of sirong rubber bands so that the
papers in one matter will not get mixed with the
papers in snother,
You will also be provided with a Hire Receipt
Book in which are to be ensered ihe hire receipis
filed with you under $he Ordinance in $his regard,
This book is practically self-explanatory. The
8ame may be said of the Chattel MPrigage Book,
which you will receive, and of %he Partnership Book.
The Burrogate Court Docket is also self-explanatory,
as 1s $he Pee Book. With regard to this latter
book, you will observe that i% is divided into
columns for Judicature, Billse of Bale; Hire Reoceipis,
and Partnerships, with a column at the end lef
blank. As under the present Clerks! Aot all fees
received by %he Clerks of the Court are %o be
Sy thet
-returned to the Provinecial Sreasurer, but feos
received by the Clerks under The Naturalization Aot
of Canade will also have %0 be rejurned along with
$he other fees received under Provincial Ordinances

or Acts, and in $his connection I think it would be

/
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well for you %o keep a separaie Pee Book for
naturalization proeeedings; any small cash book
will do for this purpose in the meantime and until we
Prepare a more oompleie form of Fee Book, so that
in %he present ?ae.Bﬂok you will merely enter the fess
received by you for the serviess therein wentioned.
I% is my intention $o instutuie a sysiem of payment by
stamps, 50 a8 to sinplify matters bosh for the Clerks
and for $his office, and I am now having $emporary
stamps prepared pending the obtaining of proper litho-
graphed stamps, the lithographing of which gannoi be
done in %his city. These stamps will be of four
differens colours, and at the end of sach month or
oftener you will be called upon %o accoun$ for the
stamps so received, and the amount that you have dis-
posed of on each account should correspond with the
amoun$ appearing in the Fee Book under the various
héeadings of Judicature, Bill of Sale, Hire Receips
end Bill of Partnership. I% is not the intention at
present %o institute the stamp system with regard %o
either the Surrogate fees or naturalization fTees,
whieh you receive, and these you will receive in
money and keep separate, and a separate account of
course will be kept by you of them for inspection. The
best system to persue is %0 deposit each day %he
anéunt received in your office in & chartered bank
%0 the credit of the Provincial Treasurer, and for
this purpose we will let you know what bank io open
an account iﬁ, and at the end of each month you can
send in a statement showing the amount as represented
by your Fee Book and the book showing the Surrogate
Cour$ fees, Chamber fees and Naturalization fees, and

the emount of all these. should of courss gerrespond
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wish the smount that is %o the eredis of %he
Provincial Treasurer in the bank. You will also
Please provide yoursel? with a Oriminal Index Book
Zor whe purpose of indexing all the oriminal gases

in your office. As sach case comes inito your offige
You should number i% and put $he number in %he index
end shen file %he papers away in their proper order.
You will also be supplied with a Cash Book in which
you should enter all moneys pald inio Court under the
style of the matter in which they are pald in and
keep this book properly indexed, You will please
8upply yourself wiih a Chamber Diary and & Court
Diary, the Torme® of Whigh=igs required by The Clerks!
Ac% and the latter of which is a convenience so as

$0 keep Cours matters separate from Chamber appli-
sations. I have ordered a Mschanios! Lien Book in

& proper form, and expect 1% daily %0 come %o hand,
and if you ave réquired to recelve any mechanica!
liens befors i% resaches you you will please keep a
remeranda of them in such shape that you gan transfer
¥hem ¢ the Meohanics' Lien Book when it comes %o hand.
In $his connection also you will be supplied with the
forus necessary under the Mechanica! Lien Act and
Wwith & copy of ithe Act. I $hink you will also find
it useful %o obtain an Index Book for naturalizations,
and I should recommend You %o do s0,.

I am having the temporary Bhamps spoken of
prepared, and hope %0 have $hem in hend by Saturday
a% lavest,; but in the evens of a possible delay in $his
regqrd it will only be necessary for you to acceps

the money,in lieu of the stamps in 4he meantime, and
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until they reach you , from %he various parties doing
business in your office, and upon the stamps reaching
you you oesn pu$ on the negessary shamps in each case,
I hope however %o be in & position e supply you with
$hese on the 1st of QCicber. '

If upon receipt of #his letier shere is anything
which ocours %o wou whioh I have overleooked, pleass
wire me.

I have %he honour %o be

Your obedien$ servant

Deputy Astorney General



